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June 2017 Board Meeting 

MINUTES OF THE 
BOARD OF COMMISSIONERS MEETING 

ROBERTS CREEK WATER DISTRICT 
July 13, 2017 

President Tracey Parker called the meeting to order at 6:07 p.m.  Present were 
Commissioners Phil Bigler, Carolyn White, and Tom Fullbright.  Also present were Office 
Manager David Campos, Superintendent Alan Paulson, and visitor Dan Radford.  
Commissioner Steve Lusch was absent. 

The Board began the meeting with the budget hearing to receive comments from the 
public.  No one present had any questions or changes to the Budget document that was 
approved by the Budget Committee at the May 11, 2017 budget meeting 

Commissioner Bigler made a motion to approve the following leak adjustment request for 
Shane Spontini: 

LEAK ADJUSTMENT REQUEST 

Shane Spontini     2634 Roberts Creek Rd     7594-000 

 Gallons   Billing      ADJUSTMENT 
         May 2017           64,200        $ 178.30       $178.30 – 46.00 = $132.30 / 2= 
         May 2016             9,500           $ 46.00 $ 66.15 credit 

Commissioner Fullbright seconded the motion, and approval was unanimous. 

Commissioner Fullbright made a motion to combine and approve the May Minutes, Financial 
Statements and Accounts Payable.  Commissioner Bigler seconded the motion.  Approval 
was unanimous. 

Office Manager David Campos gave his monthly report.  He presented Resolution R-2017-06-
01 to the Board for approval.  R-2017-06-01 adopts the approved budget for fiscal year 2017-
2018.  Commissioner Bigler made a motion to adopt Resolution R-2017-06-01.  Commissioner 
Fullbright seconded the motion.  Approval was unanimous. 

David was made aware by Umpqua Bank that former Office Manager Gloria Breedlove was 
still listed as a signer for the District’s bank accounts.  The bank needs approval from the 
Board to remove Gloria as an authorized signer.  Commissioner Bigler made a motion to 
remove Gloria Breedlove as a signer on all District bank accounts.  Commissioner White 
seconded the motion.  Approval was unanimous. 
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June 2017 Board Meeting 

David informed the Board that the District’s new website is now live.  The Board was pleased 
with the new website.  David will continue to add more information to the website. 
Commissioner Bigler asked whether the website has a way for customers to ask questions. 
David stated that there is a form on the website where customers can submit questions and 
comments. 

David presented the audit contract from Neuner, Davidson, Cooley & Rapp, LLC for the 17-
18 audit.  The contract price of $11,500 is a “not-to-exceed” amount and does not reflect 
any discount given for internally prepared financial statements and notes.  Commissioner 
Bigler made a motion to accept the audit contract with NDCR, LLC.  Commissioner White 
seconded the motion.  Approval was unanimous. 

David informed the Board that our 2016 water quality report is available online and a direct 
link to the report will be provided on the June billing statements. 

Superintendent Alan Paulson gave his report.  Steve Donovan of SHN Engineers will be 
quoting a price for the design of the 8” main line extension on Happy Valley Rd, which will be 
a crew project.  Alan and Mr. Donovan also discussed a bid project to bore under Highway 
99 for the future Town Tank. 

The people who will be benefitting from the Happy Valley extension came in to discuss with 
Alan their portion of the projects costs.   

The District has received two bids for painting the office exterior.  Alan has also solicited bids 
for the cleaning of all 3 water tanks. 

Douglas County is trying to wrap up its property sale on Ingram Drive, and will most likely 
need some documentation signed for the associated special surcharge liens. 

Alan has spoken with customer Molly Jacobsen regarding an issue she is having with the 
finance of her property.  Her lender is requiring that the lot be split into several lots, which 
would require that she purchase separate water services for the separated lots per District 
Ordinance.  Ms. Jacobsen prefers to maintain the existing 2” water service for the entire 
subdivided property, but District ordinance does not allow for that.  Discussion followed.  The 
Board decided that it cannot change its ordinance to accommodate a customer, and if the 
customer ultimately subdivided her tax lot, the new lots would require separate service 
hookups. 

The Board went into executive session in accordance with ORS 192.660(2)(i) at 6:41 pm and 
Dan Radford was excused from the meeting.  President Parker called the regular Board 
meeting back into session at 6:48 pm. 

4



June 2017 Board Meeting 

Commissioner Bigler made a motion to advance Shawn Hastings to Utility II Step 9.  
Commissioner Fullbright seconded the motion.  Approval was unanimous. 

The Board directed Alan to come up with a revised job description for the Utility III position in 
the near future. 

There being no further business before the Board, Commissioner BIgler made a motion to 
adjourn.  Commissioner Fullbright seconded the motion and approval was unanimous. 
President Parker adjourned the meeting at 6:52 pm. 

______________________________ ______________________________ 
        Commissioner       Commissioner  

   Roberts Creek Water District  Roberts Creek Water District 
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 Roberts Creek Water District
 Profit & Loss

 June 2017
Income

401-a · Water Rates to Plant Upgrade 40,000.00

401 · Water Sales 97,186.61

402 · Meter Sales 1,000.00

403 · Special Surcharge Revenue 12,005.00

404 · Special Surcharge Revenue/Tank 17,663.60

406 · Previously Levied Taxes 0.21

408 · Backflow Test Receipts 225.00

410 · Miscellaneous Income 3,081.68

412 · Interest 52.58

Total Income 171,214.68

Expense

501 · Office Manager 5,142.50

502 · Office Assistants 5,971.52

506 · Elections 1,396.46

507 · Office Supplies 1,000.34

508 · Telephone & Internet 157.36

509 · Electricity (office) 190.23

510 · Social Security 850.22

511 · Workmen's Comp. 179.90

515 · Health Insurance (office) 6,876.02

517 · Repair & Maint. Office 1,658.31

518 · Administrative 200.00

519 · Contract Services 2,151.10

522 · Budgeting 202.50

525 · Misc. Expense 410.06

528 · Postage 980.49

530 · Unemployment Comp. 433.43

531 · Retirement - Office 4,019.90

534 · Capital Project Rate Transfer 40,000.00

536 · Debit/Credit Card customer fees 557.96

601 · Plant Superintendent 5,984.19

602 · Service Crew 22,616.11

603 · Backflow Tests 265.00

605 · Freight 83.74

606 · Tools 36.56

607 · Supplies & Safety Items 367.02

608 · Telephone / Internet 472.74

609 · Plant Electricity & Gas 8,333.81

610 · Social Security/Plant 2,203.22

611 · Workmen's Compensation 8,078.97

612 · Fees & Dues 482.56

613 · Fuel 862.56

614 · Vehicle Maintenance 441.48

Continued…
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 Roberts Creek Water District
 Profit & Loss

 June 2017

615 · Health Insurance  (plant) 10,978.88

617-A · R & M - Field 2,447.49

617-B · R & M - Plant 1,306.60

618 · Chemicals 9,506.85

620 · Water Samples 476.35

624 · Meter Installations 165.54

630 · Unemployment Comp. Plant 1,123.20

631 · Retirement - Plant 10,374.84

640 · New Connection Materials 245.16

650 · Safety Equipment 98.32

675 · Inventory Adjustment -1,283.62

703 · Do County Integovernmental Ag. 17,663.60

Total Expense 175,709.47

NET INCOME - GENERAL FUND -4,494.79

Income

402 · METER SALES 6,964.00

412 · INTEREST 181.72

416 · TRANS GEN FUND to PLANT UPGRADE 40,000.00

Total Income 0.00

NET INCOME - CAPITAL PROJECTS 0.00

 Profit & Loss
ROBERT CREEK CAPITAL PROJECTS

 June 2017
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ROBERTS CREEK WATER DISTRICT
 ACCOUNTS PAYABLE 

JUNE 2017

 

Avista Utilities Natural gas at office/plant/Carnes 82.17                        

Aaction Backflow 1 Non-comp backflow test + repair 130.00                      
Bassett-Hyland Co. Fuel for company vehicles 862.56                      
Camp Creek Electric Replace relays and install starters 1,078.60                   
Cardmember Service (Visa) 100 books stamps, document frames, Adobe subscription, mtg food 1,237.06                   
Corix Angle meter stops, hot saw blade, 12" saddle 704.90                      
Consolidated Supply Co. Traffic box and lid 132.36                      
David Campos Reimburse mileage for May 133.12                      
Digital Deployment, Inc. Streamline Website monthly fee 200.00                      
Douglas County Tank SDC remit for 188 Ingram Drive 17,663.60                 
Douglas County Clerk Election fees 1,396.46                   
Douglas Co. Farmers' Co-Op Office fountain pump, herbicide, other supplies 498.66                      
Douglas Fast Net Internet 131.50                      
Edward Jones Co. Quarterly retirement contribution for employees 14,394.74                 
Exodus Pest Control Monthly office pest control 46.00                        
Fastenal Blue caps, high vis vests, ear plugs 102.06                      
Graphic Dimensions Doorhanger stock 112.30                      
Green Sanitary District Monthly sewer fees 114.00                      
Hach Finished pH meter PM 152.00                      
Kelley Imaging Systems Quarterly copier lease contract - office + plant 352.41                      
Knife River Materials Sack mix 304.00                      
Long's Building Supply pvc supplies, nuts, bolts, couplers 22.19                        
Merchant Connect Monthly debit/credit card fees previous mo. 557.96                      
Mack Clark Backflow Testing 3 Non-comp backflow tests 135.00                      
Metereaders Monthly meter readings 2,151.10                   
News Review Budget hearing public notice 202.50                      
Northstar Chemical, Inc. Phosphoric Acid, citric acid, calcium thiosulfate 9,586.85                   
Oregon Board of Accountancy Biennial License Renewal 255.00                      
Oregon Linen Rugs for office 53.92                        
Oregon Tractor Mower parts 77.57                        
Pacific Power Plant, Shop, Office electricity 8,441.87                   
Petty Cash Replenish petty cash - maps, supplies, storage boxes 109.69                      
Payroll:  Office Payroll 8,155.72                   
              Plant Payroll + draws 20,977.76                 
              Commissioners Board Compensation 184.70                      
              Oregon Dept. Revenue EFTPS Payroll Withholding 2,670.00                   
              Federal Withholding EFTPS Payroll Withholding, Social Security & Medicare  11,237.87                 
              Child Support EFTPS Withheld from paycheck per court order 390.00                      
Quill Envelopes, ink, notepads, coffee 384.74                      

Refunds Overpayment & Service Deposit refunds 557.64                      

SAIF Worker's comp premium for 17-18 8,239.17                   

SDIS July health insurance premiums 14,709.92                 

Deductible Reimbursements Reimburse two employees for met deductibles 2,000.00                   

Staples Paper, cover paper, binder clips and combs, envelopes, coffee 210.60                      
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ROBERTS CREEK WATER DISTRICT
 ACCOUNTS PAYABLE 

JUNE 2017

 

Continued…
The Striping Company Office parking lot re-seal and striping 1,225.00                   
TruEdge Communications VOIP 166.00                      
Umpqua Quarries Crushed rock for inventory 355.41                      
Umpqua Research Water sample testing 474.00                      
UNUM Supplemental insurance coverage for May + June 1,144.98                   
Verizon Wireless Cell phones for crew 332.60                      
Winston Auto Parts Truck mirror, oil change supplies, gas can, cleaning supplies 427.88                      
Winston Sanitary Dumpster at Carnes, etc. 77.90                        

TOTAL GEN. FUND PAYABLES for June 2017 135,344.04     

No Capital Projects disbursements -                            

TOTAL CAP PROJECTS PAYABLES for June 2017 -                  
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Office Manager’s Report 
July 2017 Meeting 

 
SALES June May June Last Year 

Gallons 29,502,400 21,266,500 28,575,700 
Revenue $150,312 $129,964 $147,748 

Meters Sold 2 0 0 
 

COMPARISONS This FYTD Last FYTD Net Over/Under Last Yr. 

Gallons 333,244,900 343,090,300 (9,845,400) 

Revenue $1,750,902 $1,776,104 ($25,201) 
 

VISA/MC June May Fiscal YTD 
# Transactions 330 306 3,451 

Total Transacted $19,306 $16,219 $185,537 
Fees We Paid $659 $558 $6,958 

 

   General Checking $58,600
   General Fund Money Market $408,743
   Surcharge Savings $65,224
   Capital Checking $96,403
   Capital Projects Money Market $914,407
   Upgrade Money Market $558,227

$2,101,604

CHECKING ACCTS. AS OF June 30, 2017

 
 
 
The office parking lot has been re-sealed and striped by The Striping Company.  There were a couple 
issues with the original asphalt coming through, so they discounted the cost by $200.  Final cost was 
$1,225. 
 
The office exterior will be painted during the weekend of 7/22.  Hendrix Painting, located here in 
Green, had the lowest quote at $3,200.  The company has very good reviews on its facebook page. 
 
The 2016-17 audit is scheduled for the week of August 21st. 
 
This month’s water billings will be in the new statement format.  We could not itemize some of the 
misc charges like we wanted to due to Springbrook’s constraints but we are very happy with the 
design. 
 
I will begin putting the water rate study into a readable format.  We should consider scheduling a 
public hearing soon for the new rate implementation. 
 

David Campos, CPA 
Office Manager 
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2015-16 2015-16 2015-16 2016-17
Hookup Fee To Capital To Capital

0 -$                    -$                    JULY 0 500$                   -$                       
0 -$                    -$                    AUGUST 0 1,000                  -                         
3 1,500.00$            10,446.00$          SEPTEMBER 3 1,500                  10,446                
1 500.00$              3,482.00$            OCTOBER 0 -                         -                         
0 500.00$              $ NOVEMBER 1 500                     3,482                  
1 500.00$              3,482.00$            DECEMBER 0 -                         -                         
0 500.00$              $ JANUARY 1 1,000                  3,482                  
1 1,000.00$            3,482.00$            FEBRUARY 0 1,000                  -                         
0 -$                    -$                    MARCH 3 1,500                  10,446                
0 -$                    -$                    APRIL 4 2,400                  19,151                
0 -$                    -$                    MAY 0 500                     -                         
0 500.00$              -$                    JUNE 2 1,000                  6,964                  

6 5,000.00$            20,892.00$          14 10,900.00$          53,971.00$          

2016-17               
METERS SOLD

MOST RECENT 2-YR. (fiscal) METER SALES  COMPARISONS
Reinstall fee or 

orig. hook up fee

No. Net 
Services Change

2012-13 333,145,700 1,751,716$      51,546$       333,145,700   3,062 1
2013-14 322,483,020 1,726,435$      (25,281)$      (10,662,680)    3,068 6
2014-15 333,922,380 1,755,735$      29,299$       11,439,360     3,065 -3
2015-16 343,090,300  1,776,104$      20,369$       9,167,920       3,066 1
2016-17 333,244,900 1,750,902$      (25,202)$      (9,845,400)     3,078 12

5-YR. BILLING COMPARISON
Increase / 

Decrease in 
Billing

Increase / 
Decrease in 

Gallons

Fiscal    
Year Gallons Billing
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310,000,000 

315,000,000 

320,000,000 

325,000,000 

330,000,000 

335,000,000 

340,000,000 

345,000,000 

2012‐13 2013‐14 2014‐15 2015‐16 2016‐17

5‐Year Gallons Billed Comparison

Gallons

5‐Year Dollars Billed Comparison

$1,700,000 

$1,710,000 

$1,720,000 

$1,730,000 

$1,740,000 

$1,750,000 

$1,760,000 

$1,770,000 

$1,780,000 

2012‐13 2013‐14 2014‐15 2015‐16 2016‐17

5‐Year Dollars Billed Comparison

Dollars
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