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January 2020 Board Meeting 
 

MINUTES OF THE 
BOARD OF COMMISSIONERS MEETING 

ROBERTS CREEK WATER DISTRICT 
January 9, 2020 

 
President Tracey Parker called the meeting to order at 6:03 p.m.  Present were Commissioners Tom 
Fullbright, Steve Lusch, Phil Bigler and Carolyn White.  Also present were Office Manager David 
Campos,  and Superintendent Alan Paulson. 
 
Commissioner Lusch made a motion to approve the December meeting minutes, financial 
statements, and December accounts payable.  Commissioner Bigler seconded the motion, and 
approval was unanimous  
 
Office Manager David Campos gave his monthly report.  David stated that he has been working with 
Continental Utility Solutions, our billing software provider, to resolve the gallons reporting in UMS.  After 
expressing frustration with CUSI, the issue has been resolved.  The automation of the door hanger 
process in UMS saved quite a bit of time in producing the door hangers. 
 
David presented the 2020 property/liability/auto insurance renewal from Umpqua Insurance.  The 
premiums increased slightly compared to 2019.  The total property values increased by 
approximately $500,000.  David is looking into an additional policy for additional coverage on 
cybercrime.   
 
David presented the 2018-2019 audited financial statements to the Board.  David stated that the 
District is in good financial position and the financials reflect what David had anticipated from the 
rate study.  A brief discussion followed. 
 
Superintendent Alan Paulson gave his report.  Alan stated the new Miox system is installed and works, 
but there are a few issues that need to be worked out.   
 
Alan contacted the State regarding the replacement of the filter membranes but is awaiting a 
response. 
 
There being no further business before the Board, Commissioner Lusch made a motion to adjourn.  
Commissioner Bigler seconded the motion and approval was unanimous.  President Parker adjourned 
the meeting at 6:28 pm. 
 
 
 
 ______________________________  ______________________________ 
             Commissioner                  Commissioner  
              Roberts Creek Water District                          Roberts Creek Water District 
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ROBERTS CREEK WATER DISTRICT
 ACCOUNTS PAYABLE 

JANUARY 2020

Atlas Copco Compressors Service and repair compressors 7,115.05              

Avista Utilities Natural gas at office/plant/Carnes 353.29                 

Bassett-Hyland Co. Fuel for company vehicles 535.52                 

BMS Technologies Statement fees 1,533.89              

Canon Solutions America Plant and Office copier service agreement, 11/20 - 12/19 45.75                   

Cardmember Service (Visa)
3 Dell computers for Plant/Carnes, David Dell laptop, Speed controls, 24vdc soienoids, 100 books stamps, 
SDAO Conf registration- Phil, staff luncheon, label maker tape, 14" valve, QB Cloud and Office 365 8,058.71              

Cascade Columbia 1500 gal CL2 + shipping 3,715.28              

Continental Utility Solutions, Inc Custom door hanger 3 hr programming, November/December merchant fees 3,046.24              

David Birtch 4 non-comp backflow tests 180.00                 

David Campos Reimburse mileage December 38.57                   

DCUCC 2020 annual membership fee 150.00                 

Digital Deployment Inc. Monthly website fee 200.00                 

Do. Co. Farmers Co-op Brass gate valve and nipple 22.08                   

Douglas Fast Net Internet 179.77                 

Iconix Water Products Traffic box/lid, pipe wrench, ball valves, saddles, zenner meters, angle meter stops, adapters, tees, etc 5,934.69              

Metereaders LLC January meter readings 2,255.70              

Neuner & Davidson Co. 18-19 audit final billing 4,200.00              

Nexcom, LLC Office and Plant VOIP phones and fax 166.00                 

Oregon Division of Audits 2018-19 audit filing fee 250.00                 

Oregon Linen Monthly rug service, all-weather tread rug 78.25                   

Oregon Tool & Supply Steel plug 3.50                     

Pacific Power Plant/Carnes/Office/Pumpstations electricity 7,971.44              

Payroll:  Office Payroll 9,366.67              

              Plant Payroll + draws 27,076.60            

              Commissioners Board Compensation 230.60                 

              Oregon Dept. Revenue EFTPS Payroll Withholding + Oregon Transit Tax + SUTA + WBF 3,777.29              

              Federal Withholding EFTPS Payroll Withholding, Social Security & Medicare  12,393.82            

              Allstate Employee-paid supplemental 256.96                 

              HRA Veba Trust 2020 HRA Veba Contribution - $2,000 per EE 20,000.00            

Refunds Overpayment & Service Deposit refunds 375.47                 

SDIS February health/supplemental insurance premiums 18,037.11            

Staples Thermal receipt paper, coffee, copy paper, calendars, laptop case, wireless keyboards/mice 409.65                 

Trojan UV UV Lamps 2,276.99              

Umpqua Research Water sample testing 296.60                 

RCWD Crew Staff Cell phone stipend for December 350.00                 

Verizon Wireless Tablet service line 50.08                   

Winston Auto Parts Air filter 29.99                   

Winston Sanitary Dumpster at Carnes, etc. 77.90                   

TOTAL GEN. FUND PAYABLES for JANUARY 2020 133,924.41  

De Nora Water Technologies, LLC Payment on remainder of Miox invoice 50,000.00            

SHN Consulting Engineers Town tank engineering October/November 5,622.50              

Camtronics Inc. Final install/wire Miox, storage, com line - Panel clean ups, CL2 and Caustic receptacles 17,764.24            

TOTAL CAP PROJECTS PAYABLES for JANUARY 2020 73,386.74    
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Office Manager’s Report 
February 2020 Meeting 

SALES January December Jan Last Year 
Gallons 15,524,700 21,259,900 17,809,000 

Revenue $127,323 $143,720 $133,606 
Meters Sold 2 2 0 

 
COMPARISONS This FYTD Last FYTD Net Over/Under Last Yr. 

Gallons 210,154,400 229,597,200 (19,442,800) 

Revenue $1,181,175 $1,234,532 $(53,358) 
 

 January Merchant Svcs Credit/Debit ACH Total 

$ Transacted $49,007 $4,077 $53,481 

# of Transactions 919 85 1,004 
Fees Charged* $1,251 $68 $1,319 

*does not include $40 maintenance fee 
 

   General Checking $438,511
   General Fund Reserve $427,452
   Surcharge Savings $65,477
   Capital Checking $61,403
   Capital Projects Reserve $1,345,066
   Plant Upgrade Debt Reserve $469,738

$2,807,647

CHECKING ACCTS. AS OF January 31, 2020

    
   
Phil and I attended the SDAO conference in Seaside last week.  While at the Water District Caucus meeting, I 
met Mark Knudson, Board Member of Oak Lodge Water Services.  Mr. Knudson also works part-time for SDAO 
Consulting Services.  He is interested in learning about our merger and is eager to help. 
 
I am working on an Intergovernmental Agreement for the additional office staff we will be sharing.  If it is 
ready, I will present at the meeting.  I am also putting together an onboarding packet for new hires.   
 
I received a quote from Umpqua Insurance for the additional cyber coverage.  The premium will be $1,285.  I 
felt that was very reasonable for the added protection it will provide so I approved the addition of the policy. 
 
We have replaced 2 computer workstations at the Plant, 1 at Carnes, and will be replacing 4 workstations 
here is the office.  Phil is doing the installations. 
 
I have included a tentative budget calendar for the 2020-2021 budget process.  The Board will need to 
appoint a budget officer. 
   

 
 

David Campos, CPA 
Office Manager 
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ROBERTS CREEK WATER DISTRICT 
BUDGET CALENDAR 2020-2021 

 
      

 
 

  1.  Appoint budget officer       February 13 
 
 
  2. Appoint budget committee members       
 
 
  3. Prepare proposed budget      March & April 
 
 
  4. Publish notice of budget committee meeting on website  Monday, April 20                       
  
 
 
  5. Publish notice of budget committee meeting in newspaper  Tuesday, April 28              
     
 
  6. Budget Committee receives budget (deliver to each member) Thursday, May 7 
                                
 
  7. Budget Committee meets to review budget at 5:30 (Board)  Thursday, May 14 
  a) Second Meeting if needed at 5:30     Thursday, May 21 
                         
 
  8.   Publish Notice of Budget Hearing in News Review   Wednesday, May 27                    
  
 
        
  9.  Hold budget hearing to approve/adopt budget   June 11 (Board) 
  
 
 
 10. Enact resolutions to:       by June 30   

___adopt budget 
___make appropriations 
___levy taxes by fund 
___categorize  
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Roberts Creek Water District 

Superintendents Report  

February 2020 

 While we had the Electricians on-site for our MIOX project, we had them clean up 
some electrical issues at the Plant. We had them replace and improve some 
lighting, as well as cleanup some electrical to our existing chemical feed pumps. 
We had many components from the old plant that had power to them, but had no 
function to the new plant. This made trouble shooting various issues very difficult, 
for the plant personnel. We had them delete all un-used circuits and label the 
circuits that are relevant. 

 DFPA will be installing a private hydrant at their property on Speedway Road. This 
is a single hydrant, that will possibly be extended to a larger fire system at a later 
date. 

 I’ve been in contact with the engineer regarding the proposed town tank, and we 
are still discussing fire flows vs. potable demand needs. I will have more to report 
next month. 

 The County is preparing to start their sidewalk project on Carnes Rd. They want 
all conflicting utilities to be relocated by April 24, 2020. We have identified the 
conflicts and will be working toward moving those conflicts. As was discussed 
previously, we would like to replace all service lines in the project area. I will be 
discussing this with the project engineer and have more information at the board 
meeting 

  If you have any questions, please feel free to give me a call at 541-670-1215  
Thanks     Alan 
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